Acton Playing Fields and Village Hall

TERMS AND CONDITIONS OF HIRE FOR ACTON PLAYING FIELDS AND VILLAGE HALL
For the purposes of these Terms and Conditions, the term ‘Hirer’ shall mean the individual hirer or, where the hirer is an organisation, the authorised representative. The term ‘Premises’ shall refer to the whole village hall building and its contents, the car park, and the grounds surrounding the building.
These Terms and Conditions govern the hire of the Premises and together with the Hire Agreement will form the basis of the booking contract between the Committee and the Hirer which constitutes a contractual offer that the Committee may, in its absolute discretion, accept.
By making a reservation for hire by email or online, the Hirer accepts to be bound by these terms and conditions of hire and the Charity’s Health and Safety Policy.
1. Use of Premises 
a) The Village Hall has a Premises Licence authorising the following regulated entertainment and licensable activities at the times indicated.   
 	 	 	 	 	 
	Activity 
	The hall 
is 
licensed for  
	Times for which the activity is licensed 

	a. The performance of plays (indoors)
	 Yes 
	10 am – 11 pm 

	b. The exhibition of films (indoors)
	 Yes 
	10 am – 11 pm 

	c. Indoor sporting events  
	 Yes 
	10 am – 11 pm 

	d. The performance of live music (indoors)
	 Yes 
	10 am – 11 pm 

	e. The playing of recorded music (indoors)
	 Yes 
	10 am – 11 pm 

	f. The performance of dance (indoors)
	 Yes 
	10 am – 11 pm 

	g. Entertainments similar to those 
    in a – f (indoors)
	 Yes 
	10 am – 11 pm 

	h. The supply of alcohol (ON the premises) 
	 Yes 
	10 am – 11 pm 


           
Standard times apply Sunday – Thursday inclusive.  Friday & Saturday only times extend to 11.30 pm.  
 
THE HALL MUST BE VACATED BY 11.30 PM SUNDAY – THURSDAY AND BY 12 MIDNIGHT ON FRIDAY & SATURDAY. 
a) The Hirer shall not use the Premises for any purpose other than as was previously agreed between the parties at the time of the original hire, and shall not sub-hire the Premises or use the Premises in any unlawful way. 
b) The Hirer undertakes to ensure that they comply with the conditions set out in both the Equalities policy and Safeguarding policy. Copies of these policies can be downloaded from the APFVH webpage. 
c) The Hirer shall not do anything or bring anything on to the Premises which may endanger the building and its contents or the lives of those using it. 
d) The Hirer shall not do anything to render the insurance of the Premises invalid. 
e) SMOKING/VAPING IS NOT PERMITTED ON THE PREMISES.
f) ALCOHOL Consumption of alcohol will only be permitted in the Main Hall and the Meeting Room or outside within 20 metres of the kitchen side of the building. The hirer takes responsibility for managing the volume of alcohol consumed and the law regarding consumption by a minor. A licence is required from the local authority if the hirer intends to sell alcohol. If the hirer has organised a professional bar to serve alcohol for their event, the professional must ensure the correct licence is in place, the hirer must confer with the bar person if there is any alcohol that is going to be given away and not bought directly from the bar. The bar person has a right to refuse the hirer the right to give away alcohol, as this will mean that alcohol is not being consumed in a controlled manner, which is against the law. The Trustees take no responsibility for a bar not being organised or the booked bar person not turning up. 

g) No glasses or glass bottles are to be taken or provided outside the building.  

h) The hall has a licence with the Performing Rights Society for the performance of copyright music.  It is the responsibility of the Hirer to hold a licence with Phonographic Performance Limited if required.

i) Under no circumstances may kinetic/play sand (or similar), glitter, bubble mixture or bubble machines, confetti or confetti-filled balloons be used inside the building as these products pose a slip hazard.

j) Permission to have a bouncy castle (or similar inflatable equipment) must be sought on the booking form. Hirers use these entirely at their own risk and must adhere to the instructions and safety guidance given by the supplier. It is the Hirer's responsibility to ensure that the supplier has adequate insurance. APFVH’s bouncy castle policy is available to view on the website.
 
2. Cost and Terms of Hire 
a) The cost of hire shall be determined by the Charity Manager, in accordance with the policy set out by the Acton Playing Fields and Village Hall Committee known here as the ‘Committee’. 
b) Any booking must include enough time in order that the Hirer has time to set up/tidy up and vacate the Premises. 
c) The Hirer will be charged an hourly fee in accordance with the schedule of prices shown on the APFVH web page, with a minimum booking of one hour. The Premises will not be hired out for additional periods of less than 15 minutes once the initial booking requirement has been met. 
d) The Committee reserves the right to increase the cost of hiring the Premises at any time. Any changes to the cost of hiring the Premises will be given to the Hirer in writing (which will include email), at least thirty days before the increase takes place.
e) The Hirer agrees with the Village Hall to be present (by its authorised representative, if appropriate) during the hiring and to comply fully with this Hire Agreement.  Should you wish for the Hall to be locked for a period during the day this must be arranged with the Hall Manager, there may be an extra charge for this. The same applies if you require to leave equipment in the hall over night to pick up the next day, you will be charged extra for this unlocking. The Trustees take no responsibility for any equipment left overnight.  

f) When a private party is primarily for under 18s, adult supervision in mandatory at the adult to child ratios mentioned in Section 9b)ii. This is a strict requirement of hire and a deposit will be required when booking parties primarily for 11-18 year olds. 


3. Cancellation 
a) The Committee reserves the right to cancel any booking. Any notice to terminate will be given in writing, at least seven days before cancellation takes place. 
b) Upon receiving such notice, the Hirer shall be entitled to a full refund of any monies already paid by them to the Committee to secure the booking. The Committee shall not be liable to make any other payments to the Hirer. 
c) The Committee reserves the right to cancel bookings at short notice in the event of emergency, whereby the premises is rendered unfit for the purpose of the hire, or would present danger to either the property or those using it. The Committee shall not be liable to the Hirer for any resulting loss or damage whatsoever. 
d) The Hirer has the right to cancel their booking (having paid in full) by giving at least 30 days written notice to the Charity Manager, in which case a full refund will be given. 
e) In the event of the Hirer cancelling a booking at short notice (less than 30 days), any repayment of the fee shall be at the discretion of the Committee and cannot be guaranteed.
f) Any keys to the premises remain the property of the Committee and must not be copied, and must be returned to the Charity Manager, or left in a previously agreed place, immediately following the end of any booking.
4. Gaming, Betting and Lotteries 
a) The Hirer is responsible for ensuring that the Premises are not used in any way that contravenes the law in force from time to time relating to gaming, betting and lotteries.
5. Public Safety Compliance 
a) The Hirer shall comply with all conditions and regulations made in respect of the Premises by the Fire Authority, Local Authority, Local Magistrates Court or otherwise.
b) Hirers are advised to have a risk assessment and Public Liability Insurance in place.
6. Health, Hygiene and Safety 
a) During the hire period, the hirer is responsible for the health and safety of all guests and persons on the premises, equipment and the premises. The hirer and any event supervisors must familiarise themselves with APFVH’s Health & Safety Policy. As hirers and trustees, we must do our upmost to keep everyone attending the premises safe.  
b) The Hirer shall observe all relevant food health and hygiene regulations and legislation in force from time to time. 
c) The Hirer shall ensure that no animals or birds (except guide dogs) are brought into the Village Hall unless specifically agreed in advance in writing by the Committee. Under no circumstances must animals enter the kitchen area at any time. 
d) The Hirer must immediately report any accidents involving injury to a member of the public to the Committee and fill in the Accident Book located in the lobby. Any failure or fault relating to equipment either provided at the Premises or brought on to the Premises by the Hirer must also be reported to the Committee as soon as reasonably possible.
e) No children are to enter the kitchen at any time.
f) Lone workers/lone adults on the premises must follow the Lone Working Policy (available on the APFVH website).

7. Electrical Appliance Safety 
a) The Hirer shall ensure that any electrical appliances brought to the Premises are in good working order and fully meet all applicable safety requirements. 
b) Under no circumstances may the Village Hall’s electrical power supply be used to power equipment outside e.g. catering vans/bars, bouncy castles, rides/attractions, PA systems etc. Such items must be equipped with their own generator. Permission must be sought from the Charity Manager before these items are brought onsite.


8. Indemnity 
a) The Hirer shall indemnify the Committee in full for the cost of repair of any damage done to any part of the Premises or its contents including curtilage which may occur during period of the hire. 
b) The Hirer is responsible for arranging insurance against any third-party claims during the period of the hire. Please note that the Committee is only insured against claims arising out of its own negligence in relation to the hire of the Premises.


9. Safeguarding
a) The Hirer is responsible for ensuring that any activities for children under the age of eighteen years of age fully comply with the Children’s Act 1989 and only fit and proper adults have access to the children.
b) Hirers must ensure that a safe Responsible Adults to Guest ratio is in place. 
i. There must be a Lead Responsible Adult and additional Assistant Responsible Adult(s) for every 30 adult guests to aid in the general management of the event/session and to assist in case of emergency.  A risk assessment may show that this ratio must be increased according to the type of activity or for the safeguarding of attendees.

ii) Children’s events must adhere to the following ratios:
· 0–1 year: 1 adult to 3 children.
· 2–4 years: 1 adult to 8 children.
· 5–11 years: 1 adult to 10 children.
· 12–18 years: 1 adult to 15 children

c) Hire of Acton Village Hall does not guarantee exclusive use of the facilities. The building is a multi-room facility and the grounds are open to the public. Please discuss your specific requirements with the Charity Manager before proceeding with booking.

10. Sale of Goods 
a) The Hirer shall comply with the Fair Trading Laws and any code of practice used in connection with the sale of goods from time to time. 
b) The Hirer shall ensure that the total prices for all goods and services are prominently displayed along with the organiser’s name and address and that any discounts offered are based only on Manufacturers’ Recommended Retail Prices.

11. Privacy and Data Protection 
a) By entering into this agreement, the Hirer consents to the processing of their personal information by the Charity in compliance with the Data Protection Act 2018 and the General Data Protection Regulation 2018. The procedures for processing personal data, and individuals’ rights regarding that processing, are laid out in the Privacy Policy which is displayed on the noticeboard at the hall and is available on the hall’s website. 
b) A CCTV system is installed at the hall to protect the charity’s premises, assets and other interests and to provide a safe and secure environment for volunteers, staff, hirers, visitors and the general public. The Charity Manager and nominated Trustees have access to the data held by the system and will only retain data over 90 days where it is absolutely necessary as evidence. Full details can be found in the CCTV Policy and CCTV Notice which are displayed on the noticeboard at the hall and are available on the hall’s website.

12. Liability 
a) The Committee will be responsible for any foreseeable loss or damage that the Hirer may suffer only as a result of it breaching these Terms and Conditions. Loss or damage is foreseeable only if it is an obvious consequence of the Committee’s breach or negligence or if it is contemplated by the Hirer and the Committee when the booking is agreed. 
b) The Committee will not be responsible for any loss or damage that is not foreseeable and shall not be liable in contract or tort (including negligence) by reason of any breach by the Committee of any term of these Terms and Conditions or any negligent or innocent misrepresentation, or any negligence or other duty at common law, for any: 
i. loss of use or unavailability of the Premises; 
ii. interruption to business; 
iii. loss of income, revenue, business; 
iv. loss of business opportunity; 
v. loss of profit or contracts; 
vi. loss of anticipated savings; 
vii. wasted expenditure; or
viii. any indirect, special or consequential loss, damage, costs, expenses or other claims; arising from any act or omission by the Committee or any of its volunteers, agents or sub-contractors or any other person or entity in connection with the performance of the Committee’s obligations arising under these Terms and Conditions and the booking.
c) In any event, the Committee’s total liability under these Terms and Conditions shall be limited to the value of the booking, that is, the total Price payable by the Hirer. 
d) Nothing in these Terms and Conditions seeks to exclude or limit the Committee’s liability for death or personal injury caused by the Committee’s negligence (including that of volunteers, agents or sub-contractors); or for fraud or fraudulent misrepresentation.

13. Events Outside of the Committee’s Control (Force Majeure) 
a) The Committee will not be liable for any failure or delay in performing its obligations where that failure or delay results from any cause that is beyond the Committee’s reasonable control. Such causes include, but are not limited to: power failure, internet service provider failure, strikes, lock-outs or other industrial action by third parties, riots and other civil unrest, fire, explosion, flood, storms, earthquakes, subsidence, acts of terrorism (threatened or actual), acts of war (declared, undeclared, threatened, actual or preparations for war), epidemic or other natural disaster, being used as an Emergency Rest Centre or any other event that is beyond the Committee’s reasonable control. 
b) If any event described under this condition 13 occurs that is likely to adversely affect the Committee’s performance of any of its obligations under these Terms and Conditions:
i. The Committee will inform the Hirer as soon as is reasonably possible;
ii. The Committee will inform the Hirer when the event outside of its control is over and provide details of any new dates, times or availability as necessary; 
iii. If the event outside of the Committee’s control continues for more than two weeks the Committee will cancel the booking and inform the Hirer of the cancellation in writing; 
iv. If an event outside of the Committee’s control continues for more than three weeks and the Hirer wishes to cancel the booking, the Hirer may do so by informing the Committee in writing; 
v. If the booking is cancelled under this conditions 13 before the hire of the Premises begins, any and all sums the Hirer has paid to the Committee will be refunded in full. Other provisions in these Terms and Conditions regarding cancellation charges and the retention of sums paid shall not apply.
14. End of Hire
a) The Hirer shall be responsible for leaving the Premises and the surrounding area in a clean and tidy condition, as in accordance with the End of Hire Checklist with the lights and water heaters switched off, the urn unplugged, central heating controls reduced to minimum and any contents used put back in their original place and rubbish placed in the appropriate bin. Recyclable waste and glass must be removed from the premises by the hirer. 
b) The Premises is to be locked and secured unless otherwise directed by the Charity Manager.

By requesting a booking, I am declaring that I have read, understood and agree to the Terms and Conditions as outlined above.                                                                                                                            
Updated 18/08/26

