Acton Playing Fields and Village Hall (APFVH)
Fire Risk Assessment and Fire Safety Instructions

Introduction:
The purpose of this assessment is to provide a suitable and sufficient assessment of the hazards and risks to life from fire at the premises and to provide fire prevention procedures.

Acton Village Hall premises are managed by a management committee. The premises are hired by different clubs, organisers of various activities, social gatherings and private parties.  A Health & Safety Policy and safety rules are in place.

The Village Hall has a Premises Licence authorising regulated entertainment and licensable activities at the times indicated in terms and conditions of hire. 

Hirers are informed or their responsibility to keep all guests and the premises safe and that they assume a Responsible Person role.

Assessment:
This assessment was carried out by the Management Committee in March 2026 and will be reviewed annually or when building alterations or type of hirer change. 

General Information about the Premises:
Single story building constructed of steel frame and bricks with part steel and concrete tile roof. The building was constructed in 2005 and careful fire precautions features form part of the design. There are no recorded instances of fire.

The premises consist of a glazed entrance portal, leading to a central vestibule area, with access to the small meeting room, kitchen, 3 washroom areas, corridor to changing and shower rooms and the main hall. The main hall has a high vaulted ceiling. 

The main hall has no roof void and the other parts of the building where there are areas with small services voids are firebreaked from the main hall.

A comprehensive building layout plan is posted at each of the building's two entrance doors.

Occupants:
Normal occupancy levels are approximately 20-50 persons. For private hire parties/functions this could be up to 200* persons. This number needs clarifying.

The premises can normally be in use from 08.00 to 24.00 hours. Unless used as a civil emergency centre, the premises is not occupied overnight. 

A lone worker safety policy exists for anyone visiting the hall alone.

Premises Electrical Services:
All electrical work at the premises is carried out by qualified contractors/persons and building electrical safety inspections are carried out every 5 years for which a certificate is issued. Hirers, volunteers and trustees are not permitted to carry out electrical services repairs. 

Potential Fire Hazard Considerations:
Building Electrical Safety inspections are carried out periodically (5 years) and a copy of the certification held in the Charity Manager’s H&S file.

The premises electrical installation is considered to be safe, encompassing, overload and electric shock safety protection devices.

Regular Portable Appliance Testing of equipment is carried out by a qualified contractor.

No permanent extension leads are used on the premises, and temporary leads are disconnected when the premises is empty.

Care must be taken not to overload electrical circuits or temporary power leads. Ensure leads are safe from damage and do not cause a trip hazard.

The premises main electrical supply and distribution circuitry is in the building's 'Electrical Cupboard', which is kept locked, with a key being available in the key safe for access. 

Smoking
No smoking is permitted within the building. Visitors are encouraged not to smoke around the perimeter of the building. To discourage visitors from smoking close to the building, a cigarette bin was recently removed from the entrance to the building (May 25). No smoking and vaping signs are displayed at the premises.

Arson:
Arson is always a concern. The building is locked when not in authorised use. A CCTV system is in use and notices are displayed warning of the CCTV system.

The waste skip is stored away from the sides of the building and is kept locked. 

No combustible materials are stored in or close to the building. 

The building does not have a letterbox;  an external letterbox is fitted. 

Acton has a very low crime rate and no vandalism to the premises has been recorded for at least 10 years (Jan 25). 



Portable Heaters and Installations.
PAT tested portable heaters are available for emergency use only.  Only convector and oil filled radiator heaters are available.  
Naked flame and electric bar heaters are not to be used or brought onto the premises. 

The building's normal source of heating is a gas fired boiler supplying hot water to radiators. 

The main hall radiators incorporate electric booster fans. The fan cabinets are cleaned annually as part of the annual boiler servicing and safety check.

Cooking:
No deep fat or fryers are used within the building. Fire equipment is available in the kitchen.

The cooker extraction is ducted to the outside. The contract cleaner regularly inspects the filters and cleans them in the dishwasher as necessary.

 Lightning:
The building is not considered to be high; nearby church tower and trees are higher. The building does not contain any data critical apparatus or computers.

Housekeeping:
A contract cleaner visits at least 3 times a week, internal bins and rubbish is cleared. 

The management committee are aware of the need not to allow 'clutter' to accumulate. The Charity Manager and Volunteer Caretaker monitor the tidiness of the storage rooms.

Rubbish from the building is held in an outside lockable waste skip and cleared from site weekly.

Hazards introduced by contractors:
Contractors and DIY Volunteers are engaged by the Charity Manager or Trustees. They are instructed to comply with the charity's Health and Safety Policy and must carry out a risk assessment and obtain specific permission to carry out any hot work from the Charity Manager.  

Dangerous Substances:
Conditions of hire do not allow highly flammable or other dangerous substances into the building. The Charity's H & S Safety Policy instructs Contractors and DIY Volunteers to notify the Cahrity Manager if such products are needed to assist with the task in hand. 



Other Significant Fire Hazards:
The Terms and Conditions of Hire, states no naked flames, candles or fireworks and they prevent hirers own heaters being brought into the building.

Appliance electrical safety is covered by the Terms and Conditions of Hire.

Fire Protection Measures:
The premises has clearly identified fire evacuation routes from all areas. An assembly point is identified in the car park area. 

Internal doors are fire rated and fitted with smoke intumescent strips to seal door openings. Intumescent strips slow down the spread of fire through the building.

Fire Door Keep Closed signs are posted at internal fire protection doors. Health and Safety Policy states that fire doors should be kept closed, especially on exiting in emergency.

To slow down fire spread, the building is designed to compartmentalise fire spread.   

Fire exit routes flow one way and lead to the car park assembly point, lighting with emergency power back-up, illuminates the evacuation route. The fire door positioning offers alternative routes of escape, and the emergency doors open in the direction of travel.

All emergency routes are via level surfaces, no steps or stairs. 

Fire extinguishers are situated throughout the building, and a fire blanket is available in the kitchen area. Water, Foam and Co2 extinguishers are appropriately placed.

A fire alarm system with call points and sirens with red flashing indicators are placed around the building, including in the external storeroom and boiler room.

Evacuation doors and fire routes are clearly marked with illuminated Fire Exit signs. The illuminated signs have emergency power back-up.   

Throughout the building strategically placed emergency lighting units are fitted with emergency back-up batteries.

In case of fire instruction notice is displayed on the main vestibule Health and Safety noticeboard.  

Plans indicating evacuation routes and fire equipment are displayed at the buildings’ two entrances.  
 


Management of Fire Safety:
The Management Committee is responsible for ensuring fire safety is being assessed regularly.

The premises Hire Terms and Conditions and a Health & Safety Police are in place, these documents identify the requirement for Risk Assessment and Responsible persons to be appointed for every hire session. 

The Charity Manager is responsible for ensuring documented evidence of the following regular inspections:  
		Evacuation Routes
		Emergency Exit Doors
		Evacuation Plan and Routes (identified and clear of obstruction or 			hazards)
		Fire Doors
		Fire Extinguishers & Fire Blanket 
		Fire Alarm System (call points and illuminated sirens)
		Emergency Lighting (Including exit signs) 						In Case of Fire Notice displayed 
 		Location of Fire Assembly Point Notice (car park)
		No Smoking Notices X 2 (front entrance doors)
		Evacuation Plan and Fire Equipment Plan Notice X 2 					(front entrance doors)
		
		Six monthly Fire Evacuation exercise.

		Annually a specialist contactor is employed to carry out an annual 			inspection and test of the fire equipment and fire alarm system.				

	Annual or change
	Date
	Name
	Position 

	Annual
	30/04/25
	G Round
	Trustee
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