Acton Parish Council

Tel: 07931 381751  Email: clerk@actonparishcouncil.gov.uk

8 May 2024

Members of the parish council

You are summoned to the Annual Meeting of Acton Parish Council which will take place on Wednesday
15 May 2024 beginning at 7pm in Acton Village Hall for the purpose of transacting the business below.

7 Wallins

Fiona Mullins, Clerk

Members of the public:

Members of the public and press are welcome to attend this public meeting and have a statutory right
to attend meetings of the council as observers. Attendees are requested to notify the chairman of any
intention to film, photograph or record during the meeting.

There is a public forum of up to 10 minutes within the meeting for members of the public and/or press
to speak.

Members of the public may be excluded by a resolution of the meeting for specific items which need to
be discussed in confidence.

Agenda

1(i)

1(ii)

4(i)

4(ii)

Election
To elect the chair of Acton Parish Council and receive their declaration of acceptance of office to be
signed in the meeting and signed by the clerk

To elect the vice chair of Acton Parish Council and receive their declaration of acceptance of office
to be signed in the meeting and signed by the clerk.
Apologies

To receive Cllr apologies and consider whether to approve reasons for absence.

Minutes

To agree the minutes of the meeting held on 20 March 2024, to be signed by the chair.

Declaration of interest

Clirs are reminded to update their Declaration of Interests on Babergh District Council’s website and
to declare any interest on any item on this agenda at this point or at any point during the meeting in
accordance with Acton Parish Council’s Code of Conduct

To consider any written requests for a dispensation received by the clerk prior to the
commencement of the meeting.
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5(i)
5(ii)

6(i)

7(i)

7(ii)

9(i)

9(ii)

10(i)

10(ii)

10(iii)
10(iv)

10(v)

10(vi)

District, County reports

To receive the County Councillor’s report.

To receive the District Councillor’s report.

Acton Field Trust

To receive the Acton Field Trust committee’s report and consider any actions needed by the parish
council in this interim period before the Trust has its own accounts.

Clerk’s report

To receive the clerk’s report on any significant matters or items of correspondence not on the
agenda and not already drawn to councillors’ attention (Appendix 1)

To receive the clerk’s report on decisions taken under delegated powers since the last meeting

Public Forum (up to 10 minutes)

If you wish to make statements or ask questions during this forum, please raise your hand and the
chair will call you to speak. The council’s standing orders limit each individual’s contribution to 3
minutes. Issues should not be discussed immediately or responded to unless the chair authorises.
Matters raised may be added to the agenda for a future meeting at the discretion of the council.

Planning

To consider any planning applications and resolve to submit comments where appropriate. Please
note that any applications received following the issue of this agenda will be considered here.

To note planning application validations, parish council recommendations and local planning
authority decisions made since the last meeting (Appendix 2)

Governance

To rconfirm that the Council has appointed the clerk to be the Responsible Financial Officer and
Proper Officer.

To confirm the council’s adoption of the Local Government Association Code of Conduct
(website/governance tab)

To confirm the council’s commitment to the Civility and Respect pledge (website/governance tab)

To confirm that the council’s Standing Orders are up-to-date and that the Council is using them
(website/governance tab)

To review the scheme of delegation to the clerk (website/governance) and consider the following
proposed amendments:

a) Clause 11. Following consultationwith-the Chairof the Council orrelevant Chairof
Committeeto To spend up to £250 in situations where such expenditure is within budget

and considered to be justified. To spend up to £1,000 in consultation with the chairman
where such expenditure is within budget and considered to be justified.
b) New clause 14. To carry out day-to-day management and maintenance of Acton Field

To review and confirm a new Service Level Agreement with Sudbury Town Council for the
community warden service (not available as at the date of the summons)
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10(vii) To review and confirm lead Clirs noting the limitations on ClIr authority (website):

a Suffolk Association of Local Councils area meetings: Clir Antill
b Wildlife Reserve: ClIr Le Grys

C Allotments: Cllr Johnson

d Chilton Woods development: Clir Antill

e Sudbury Town Council Community Wardens: Clir Round

f SCC Highways: ClIr Round

10(viii) To consider upgrading to Microsoft 365 Business Standard £10.30 user/month at an annual cost of
£250 plus VAT for 2 users.

10(ix)  To receive a report from the chairman on staff appraisals (consider closed session).
Finance

11(i) To review and approve items of expenditure for March and April (Appendix 3)

11(ii)  To review and approve the 2023/24 end of year accounts (Appendix 4)

11(iii) To review and approve the 2023/24 end of year bank reconciliation (Appendix 5)

11(iv) To note the clerk’s summary of Community Infrastructure Levy (CIL) reserves, approve the CIL return
for 2023/24 and authorise the Chairman to sign the CIL return (Appendix 6)
Environment

12 To receive an update on the gym trail (Clir Round) and decide any next steps.

Councillors’ reports and items for future agendas

13 Councillors may use this opportunity to: report on meetings attended; agree attendance at
forthcoming meetings; add future agenda items; and report matters of information not included
elsewhere on the agenda.
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APPENDIX 1: Clerk’s Report / Actions

Prepared 8 May and presented to the parish council meeting held on 15 May 2024

ID
1

10

11
12

13

14

15

16
17

18
19
20

Minute
23/11/ 8(ii)
23/10 9(ii)
23/07 8(iii)
22/10 10(i)a
23/01 9(i)e
22/02 9(vi)
22/03 9(x)
23/09 9(iv)

24/01 10(iii)
23/11/ 8iii)c
Minute
24/01 4(i)

23/019(v)a

24/03 6
23/11/4(i)

23/06/21
9(ii)
23/09 5(i)

Minute
23/07 4(i)

24/01 4(j)
24/03 14(iii)

24/03 8(ii)
24/03 5(i)
23/06/21

9(viii)f

Tasks in progress

Action the issues identified in the RoSPA play area inspection
Install a bench near the bus stop on the High Street
Pavements Access Improvements - 3 locations

Gym trail, one piece on Marsh Walk £4,400 budget. (Action Plan # 1)
Go Start Transport Project

Further Quiet Lanes (Vicarage Lane, Barrow Lane where it becomes Slough
Lane and at the Slough Lane junction)

Raise issues with Village Hall management committee

Replace the “clean up after your dog” signs.

Tasks still to do

Request grant funding from County Clir for new SID "Smiley Face". 50% of
cost =£1,834.00

Apply to SCC for a SID pole location on Vicarage Lane. Application for Street
Furniture Licence SCC

Ask the litter picker to collect tree growth pipes.

Follow up with County ClIr re conifer hedge at the Barrow Hill/High St
junction

SCC resurfacing footpath 15, APC contribution of £2,000

Ask Anglian Water to regularly clear the drainage pipe at Marsh Walk

Tasks completed

Review the request for double gates near the church to be replaced. (District
Clir Jon Nunn making grant to burial ground)

SID for Melford Road

Acton Action Plan Working Committee consultation in the village hall prior
to Annual Parish Meeting

Commission 4 village gateways

Response to resident regarding procedural issues with a copy to Cllirs.

Ask SCC to cut the PRoW in specific months. The Chairman advised that to
enable the pre-planning of a third cut (at parish council cost) he had tried to
obtain dates for planed PRoW cutting from Suffolk CC for 2024, but due to
changing growing conditions they were unable to be precise. If required a
third cut will have to be on reactive basis.

Who

Asst Clerk
Asst Clerk
GR

GR
Asst Clerk/Cl

Clerk

GR

Clerk
Who
Clerk

Clerk

Asst Clerk
Clerk

Clerk

Clerk/CJ

Clerk/C)

GR/Clerk
Asst Clerk/GR/
KM/ SL/EC
Clerk/GR
Clerk

GR
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APPENDIX 1: Actions

Significant matters not on agenda:

e Newsletter delivered to all households

e ‘Unsuitable for HGVs' signs installed at both ends of Mills Lane

e 4 Village Gateways installed

e Reliance Way defib taken on by the parish council

e FOl request responded to

e Internal audit booked

e Meeting with the STC wardens

e Babergh District Council online map of grass cutting now available: Cadcorp SIS
WebMap 9 https://bmsdc.cloud.cadcorp.com/WebMap/Map.aspx

e Neighbourhood Plan approved for referendum

e Acton Link got in touch to include parish council meeting dates in the newsletter

e Resident’s enquiry about having a speed limit sign (20 mph) and a 'children playing'
sign with it, at the entrance to Ranulf road

e Resident’s request for repair work to the paths around Acton after the Gigaclear
fibre works.

Actions taken under delegated powers:

e New battery for village hall defib £267.60

e New pads and battery for the Reliance Way defib £138 (clerk, H&S)

e Unity Bank account application made on behalf of Acton Field Trust and discussions
with Trethowan’s for legal advice on completing transfer of the land (clerk)
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APPENDIX 2 Planning decisions

Prepared on 8 May and presented to the Parish Council on 15 May 2024

DC/24/00996 Lamaree Newmans Green Acton Sudbury Suffolk CO10 0AB
Householder Application - Erection of extension and renovation of existing
annexe for continued use ancillary to host dwelling.
Parish Council recommendation Support
Planning Authority decision Granted

DC/24/01012 Wren House Newmans Green Acton Sudbury Suffolk CO10 0AB
Householder Application - Erection of two-storey rear extension.
Parish Council recommendation Support subject to design and materials
Planning Authority decision Granted

DC/24/00653 Sunny Croft Newmans Green Acton Sudbury Suffolk CO10 OAB
Householder Application - Erection of single storey rear extension
Parish Council recommendation No comment
Planning Authority decision Granted

DC/24/00675 Cuckoo Tye Farm Cuckoo Tye Long Melford Sudbury Suffolk CO10 OAE
Full Planning Application - Change of use of land to touring caravan site for a
maximum of 20no. caravans and creation of new vehicular access.
Parish Council recommendation Object
Planning Authority decision Pending Consideration

DC/23/05167 Rookery Farm, Lavenham Road, Acton, Sudbury Suffolk CO10 0BJ
Full Planning Application - Change of use of site from Agricultural to Class E Light
Industrial.
Parish Council recommendation Object
Planning Authority decision Granted

DC/22/05231 Chilton Woods Mixed Development To North Of Woodhall Business Park Sudbury
Suffolk
Application for approval of Reserved Matters (matters relating to appearance,
scale, layout and landscaping) for Phase Il - Construction of 149no. dwellings,
residential amenities, open space, parking and associated development details
pursuant to Outline Planning Permission B/15/01718 dated 29/03/2018
Parish Council recommendation Support
Planning Authority decision Awaiting decision

DC/23/04007 Tamage Road estate — gym trail
Application under S73a for the Removal or Variation of a Condition following
grant of DC/19/03126 dated 30.07.2020 and subsequent S73 DC/22/01674 - as
per details and documents received.
Parish Council recommendation Support
Planning Authority decision Awaiting decision

DC/23/02730 Land East Of Appleshaw, Newmans Green

Variation of Condition 2 (Approved Plans and Documents) following grant of
Planning Permission DC/20/00060 dated 17.02.20

Parish Council recommendation No objection

Planning Authority decision Awaiting decision

For details of the applications see: http://www.babergh.gov.uk/planning/development-
management/application-search-and-comment/search-for-applications/ Page 1 of 1




APPENDIX 3: Payments and receipts March and April 2024

Date Description Supplier / customer Net VAT Total
01/03/2024 March litter picking Litter picker -91.67 0.00 -91.67
04/03/2024 Locality award High St bench Babergh District Council 250.00 0.00 250.00
04/03/2024 Grant for Lime Tree Green play equip Babergh District Council 3,136.04 0.00 3,136.04
04/03/2024 March street light maintenance Pearce and Kemp -18.75 -3.75 -22.50
11/03/2024 March interest Lloyds Bus Bank Savings 94.72 0.00 94.72
13/03/2024 Cash from sale of wildlife reserve equip Resident1 105.00 0.00 105.00
25/03/2024 Neighbourhood Plan consultant Compass Point -1,080.00 0.00 -1,080.00
25/03/2024 March salary Clerk -968.44 0.00 -968.44
25/03/2024 Newsletter printing Paul Clark Printing -178.83 -2.17 -181.00
25/03/2024 March salary Assistant Clerk -637.00 0.00 -637.00
26/03/2024 Defib battery Defib Warehouse -223.00 -44.60 -267.60
31/03/2024 APC grant Transfer to ringfenced account -600.00 0.00 -600.00
31/03/2024 APC grant Receipt into ringfenced account 600.00 0.00 600.00
01/04/2024 March litter picking Litter picker -91.67 0.00 -91.67
01/04/2024 Annual interest 2023/24 Nationwide 2,982.80 0.00 2,982.80
02/04/2024 Interest on savings Transfer to Lloyds -2,982.80 0.00 -2,982.80
02/04/2024 Interest on savings Transfer from Nationwide 2,982.80 0.00 2,982.80
04/04/2024 April street light maintenance Pearce and Kemp -18.75 -3.75 -22.50
08/04/2024 Parish Precept part1 Babergh District Council 28,000.00 0.00 28,000.00
11/04/2024 March interest Lloyds Bus Bank Savings 94.72 0.00 94.72
11/04/2024 Allotment 2D rent and deposit Allotment 2D 17.50 0.00 17.50
11/04/2024 March pension NEST -70.63 0.00 -70.63
16/04/2024 Meeting room 17/01, 21/02, 20/03 Acton Playing Fields and Village Hall -136.00 0.00 -136.00
16/04/2024 Road planings for footpaths Acton Sand and Soil -120.00 -24.00 -144.00
16/04/2024 Home working allowance, stamps Staff -236.83 0.00 -161.83
16/04/2024 Repayment of unspent grant Groundwork UK (customer) -994.80 0.00 -994.80
16/04/2024 NIC and PAYE Q4 HMRC -103.83 0.00 -103.83
16/04/2024 2024-25 accounts package Easy PC Accounts -96.00 0.00 -96.00
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APPENDIX 3: Payments and receipts March and April 2024

16/04/2024
16/04/2024
16/04/2024
29/04/2024
29/04/2024
29/04/2024
29/04/2024
29/04/2024

Community wardens Q4 Sudbury Town Council

6 months payroll service to 31/03 Suffolk Association of Local Councils
Large SID smiley face Westcotec

Annual spraying of weeds J Way Suffolk Tree Services

Work on leaning tree Lime Tree G Suffolk Tree Services

Materials for annual meeting of Sudbury Office Supplies

April salaries Staff

Allotment hedge trimming J. DOE

-446.43
-72.00
-3,668.00
-150.00
-500.00
-54.47
-1605.44
-135.00

-89.29
-14.40
-733.60
-30.00
-100.00
-10.89
0.00
-27.00

-5635.72
-86.40
-4,401.60
-180.00
-600.00
-65.36
-1605.44
-162.00

Payments due before the next parish council meeting:

BACS
BACS
BACS
SO
DD
DD
SO
BACS
BACS

Staff Salary and expenses
Wildlife reserve Reimbursement of expenses
Hickford Grass cutting

Litter picker Monthly standing order
NEST DD (employer pension)

SSE Electricity for street lighting
Pearce & Kemp Street light maintenance
APFVH Village Hall hire

Sudbury Office Supplies eg paper, printer toner

And payments arising from Parish Council decisions
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APPENDIX 4 2023/24 Year End Accounts

This report includes both Acton Parish Council and Acton Field Trust figures. In it's
initial months the Trust it does not yet have it's own bank account so the parish
council bank account is being used for Acton Field Trust transactions in a ring-fenced
cost centre.

Acton Parish Council
Budget report from 1-Apr-2023 to 31-Mar-2024 (figures include VAT)
All reserves

Payments
2023-24

Budget Actual Variance
Administration
Community events 500.00 560.00 -60.00
Newsletter 500.00 358.00 142.00
Elections 300.00 175.75 124.25
Subscriptions 950.00 946.58 3.42
Training and Publications 2,000.00 36.00 1,964.00
Neighbourhood Plan 0.00 3,854.93 -3,854.93
Audit 800.00 746.40 53.60
Administration 4,900.00 6,526.98 -1,626.98
Room hire 900.00 330.00 570.00
Insurance 1,000.00 1,114.75 -114.75
Chairmans expenses 60.00 0.00 60.00
Bank charges 0.00 0.00 0.00
Total Administration 11,910.00 14,649.39 -2,739.39
Staff costs
Staff costs 23,200.00 21,374.56 1,825.44
Total Staff costs 23,200.00 21,374.56 1,825.44
Environment
Paths maintenance 500.00 228.00 272.00
Hedge and Tree maintenance 2,600.00 9,058.00 -6,458.00
Community wardens 3,500.00 2,754.12 745.88
Other environmental costs 2,500.00 3,028.84 -528.84
Play Area Maintenance 1,000.00 1,047.46 -47.46
Refuse collection 1,500.00 2,229.11 -729.11
Health and Safety inspections 110.00 119.40 -9.40
Wildlife Reserve 1,000.00 1,276.25 -276.25
Total Environment 12,710.00 19,741.18 -7,031.18
Street lighting
Street lighting - electricity 7,400.00 99.84 7,300.16
Streetlight Maintenance 400.00 270.00 130.00
Total Street lighting 7,800.00 369.84 7,430.16
Other
Grants 0.00 0.00 0.00
Closed churchyard maintenance 1,100.00 1,050.00 50.00

Allotments 100.00 25.94 74.06



APPENDIX 4 2023/24 Year End Accounts

Donations 3,300.00 3,436.00 -136.00
Fixed Assets 1,000.00 3,557.94 -2,557.94
CIL Payments 0.00 58,917.12 -58,917.12
VAT on payments 3,000.00 0.00 3,000.00
Total Other 8,500.00 66,987.00 -58,487.00
Total Payments 64,120.00 123,121.97 -59,001.97
Receipts
Period

Budget Actual Variance
Other Receipts
VAT Repayments 3,000.00 4,607.18 1,607.18
Community Infrastructure Levy 0.00 18,116.19 18,116.19
Other grants or donations 0.00 6,816.14 6,816.14
Allotment rents 200.00 320.00 120.00
Bank interest 700.00 3,649.26 2,949.26
Other income 20.00 25,084.27  25,064.27
Total Other Receipts 3,920.00 58,593.04 54,673.04
Precept
Precept 53,000.00 53,000.00 0.00
Total Precept 53,000.00 53,000.00 0.00

Total Receipts 56,920.00 111,593.04  54,673.04




APPENDIX 5 Bank Reconciliation

Acton Parish Council

This report includes both Acton Parish Council and Acton Field Trust figures and includes VAT. In the initial
months of the Trust the parish council bank account is being used for Acton Field Trust transactions which are
in a ring-fenced cost centre.

Balances brought forward (1 April 2023) 302,944.14

Movement in balances

Receipts (1 April 2023 to 31 March 2024) 111,593.04
Payments (1 April 2023 to 31 March 2024) 123,121.97
Excess of receipts over payments -11,528.93
Closing balance 291,415.21

Bank accounts (31 March 2024)

Lloyds Treasurers 35,050.10
Lloyds savings (BusBankInstant) 85,884.83
Nationwide Building Society 85,000.00
Skipton Building Society 85,000.00
Wise prepaid card 480.28

TOTAL bank balances (31 March 2024) 291,415.21




Appendix 6: Community Infrastructure Levy (CIL)
Clerk’s note 8/05/2024

It is a requirement in accordance with the CIL Regulations for each parish council that has received
Neighbourhood CIL funding to submit a yearly return to disclose to the district council how the
Neighbourhood CIL funding received by the parish has been spent. The return details the income
received, the expenditure for the reporting year and any allocated funds not yet spent. The Parish
Council must review and approve the annual CIL reporting form (see next page). The deadline for
returning the form is 30 June 2024.

Acton Parish Council currently holds £126,275.32 of CIL Funds retained from previous years.

CIL funds must be spent within 5 years of receipt which breaks down as follows:

£102,243.57 to be spent by Oct 2026
£2,525.01 to be spent by Apr 2027
£3,390.55 to be spent by Oct 2027

£10,483.48 to be spent by Apr 2028
£7,632.71 to be spent by Oct 2028
£126,275.32 Total available

The CIL Regulations 2010 (as amended) state that the parish or town council must spend the CIL
income they receive on:

e the provision, improvement, replacement, operation or maintenance of infrastructure; or

e anything else that is concerned with addressing the demands that development places on an
area

e ‘Infrastructure’ is a broadly defined in the Town and Country Planning Act 2008.

There are typically three broad categories of infrastructure:

e physical infrastructure - highways, transport links, cycleways, energy supply, water, flood
alleviation, waste management

e social infrastructure - education, health, social care, emergency services, art and culture,
sports halls, community halls

e green infrastructure - parks, woodlands, play areas, public open space

The CIL reporting form (next page) shows what CIL expenditure the Council received in 2023/24 and
how the Council’s Neighbourhood CIL funds were spent in 2023/24.



Parish:

Reporting Year:

Parish CIL reporting form
Acton Parish Council

1 April 2023 to 31 March 2024

A Total CIL income carried over from previous years £136,559.21
B Total CIL income received (receipts) 18,116.19
C Total CIL spent (expenditure) 28,400.08
D Total CIL repaid following a repayment notice £0.00
E Total CIL retained at year end (A+B-C-D) £126,275.32

CIL Expenditure

Item/purpose

Amount spent
(excluding VAT)

Lime Tree Green play equipment 5,854.95
Sign Lime Tree Green 48.00
Refurbishment of Boules pitch 500.00
Installation of Defib 210.00
Streetlights changed to part night modules 5,198.25
Large SID with &quote "SlowDown" 3,475.00
Pre-project costs, transfer of Acton Field 11,519.00
3 litter bins and 3 dog waste bins 1,244.88
Dog bin and SID installation 350.00

Total spent £ 28,400.08

Signed:

Verified:

(Chairman)

(Responsible Finance Officer)

For approval and signature at the parish council meeting 15 May 2024

Publish on PC website and send copy to the BMSDC Infrastructure Team no later than 31st

December following the reported year.




